Killick Medical Services Ltd – Anti-bribery and Corruption Policy
Anti-Bribery and Corruption Policy for Killick Medical Services Ltd Training Courses
Upholding Integrity and Ethical Standards in Training Programmes
Introduction
Bribery and corruption present significant threats to the integrity, effectiveness, and reputation of organisations and educational providers. In the context of training courses—whether face-to-face, online, internal, or external—safeguarding against such unethical practices is essential for fostering an environment of trust, transparency, and fairness. This policy document outlines the anti-bribery and corruption measures applicable to all training courses provided, sponsored, or attended by the organisation, its employees, contractors, or associated third parties.
Purpose
The purpose of this policy is to:
· Define bribery and corruption in the context of training and education.
· Set out clear standards of conduct for all participants and stakeholders.
· Outline the processes for preventing, detecting, and responding to bribery and corruption.
· Ensure compliance with relevant anti-bribery and anti-corruption legislation and best practices.
· Protect the interests and reputation of the organisation and all course stakeholders.
Scope
This policy applies to:
· All training courses, workshops, seminars, and educational events organised, delivered, or sponsored by the organisation.
· All employees, trainers, facilitators, volunteers, external contractors, partners, and third parties involved in course delivery or administration.
· All participants, including clients, students, and attendees, regardless of location or delivery mode.
Definitions
· Bribery: Offering, giving, receiving, or soliciting anything of value (such as gifts, payments, favours, or advantages) with the intent to improperly influence the actions or decisions of an individual in a position of trust.
· Corruption: Abuse of entrusted power for private gain, which may include bribery but also extends to other unethical or fraudulent conduct such as embezzlement, nepotism, or conflicts of interest.
· Facilitation Payments: Small, unofficial payments made to secure or expedite routine actions; these are prohibited under this policy.
Roles and Responsibilities
· Organisation Leadership: Responsible for setting the tone at the top, ensuring this policy is integrated into the organisation’s culture, and providing oversight.
· Training Providers and Facilitators: Must comply with this policy in all aspects of course delivery, refrain from offering or accepting bribes, and promote ethical conduct among participants.
· Participants: Expected to uphold the standards of integrity and report any suspicions or instances of bribery or corruption encountered during courses.
· Compliance Officer: Assigned to oversee the implementation of this policy, investigate reports, and provide guidance.
Prohibited Conduct
All forms of bribery and corruption are strictly prohibited in connection with training courses. Specifically, individuals must not:
· Offer, promise, give, or authorise the giving of any bribe to instructors, assessors, participants, or other stakeholders to secure favourable treatment or access to a course.
· Accept or solicit bribes from participants or third parties in exchange for admission, certification, privileged access, or any other advantage.
· Make or accept facilitation payments for any aspect of training, including enrolment, assessment, or certification.
· Engage in nepotism, fraudulent marking, or unfair bias during assessment, selection, or certification processes.
· Falsify documents, attendance records, or results for personal or organisational gain.
Gifts, Hospitality, and Donations
· Gifts and hospitality offered in connection with training courses must be strictly regulated and transparent.
· Small promotional items and refreshments may be permissible if they are customary, infrequent, and of minimal value.
· Gifts, hospitality, or donations of significant value must be declared to the Compliance Officer and may only be accepted or provided with prior approval.
· No gifts, hospitality, or donations may be given or accepted with the intent to influence the outcome or administration of a training course.
· Any attempt to disguise a bribe as a gift, hospitality, or donation is prohibited and will be subject to disciplinary action.
Conflicts of Interest
Individuals participating in, administering, or delivering training courses must declare any actual or potential conflicts of interest, such as personal relationships with participants or vendors. All conflicts must be documented and managed to prevent undue influence or the perception of impropriety.
Prevention and Detection
To prevent and detect bribery and corruption, the organisation will:
· Provide mandatory training and awareness programmes about anti-bribery and corruption for all staff and facilitators involved in training courses.
· Conduct due diligence on third-party providers, vendors, and contractors involved in course delivery or administration.
· Implement clear processes and controls for enrolment, assessment, and certification to prevent undue influence or manipulation.
· Maintain accurate, complete, and auditable records of all transactions, communications, and decisions relating to training courses.
· Encourage open communication and establish safe channels for reporting concerns or breaches.
Reporting and Whistleblowing
· All individuals are encouraged to report suspected or actual bribery or corruption in connection with training courses without fear of retaliation.
· Reports may be made anonymously via dedicated channels (e.g., hotline, email) or directly to the Compliance Officer.
· All reports will be treated confidentially and investigated promptly, with due respect for the rights of all parties involved.
· The organisation commits to protecting whistleblowers from any form of victimisation or disadvantage resulting from their disclosure.
Investigation and Disciplinary Action
· All allegations of bribery or corruption will be thoroughly and impartially investigated by the Compliance Officer or an appointed investigator.
· If a breach is substantiated, disciplinary action—up to and including dismissal, revocation of certification, termination of contract, and legal proceedings—may be taken.
· The organisation will cooperate fully with law enforcement and regulatory authorities as required.
Record-Keeping and Documentation
· Comprehensive records of all training-related financial transactions, gifts, conflict-of-interest declarations, and investigation outcomes must be maintained for a minimum period as required by law or organisational policy.
· Records should be stored securely and made available for audit or regulatory inspection as necessary.
Training and Communication
· This policy will be communicated to all new and existing staff, contractors, and relevant stakeholders involved in training courses.
· Regular training sessions will be conducted to reinforce understanding and compliance.
· Updates or changes to the policy will be communicated in a timely manner.
Monitoring and Review
· The effectiveness of this policy will be regularly reviewed by the Compliance Officer and senior management.
· Feedback from staff, participants, and stakeholders will be sought to identify areas for improvement.
· This policy may be updated or amended as required to reflect changes in legal, regulatory, or organisational requirements.
Responsibilities of Stakeholders
· Staff and Trainers: Must familiarise themselves with this policy and ensure their conduct aligns with its principles at all times.
· Participants: Must refrain from offering or accepting bribes and report any suspicious behaviour during the course.
· Third Parties: All suppliers, consultants, and partners involved in course delivery are required to comply with this policy and may be subject to audits or reviews.
Consequences of Non-Compliance
Non-compliance with this policy may result in disciplinary action, termination of employment or contract, loss of accreditation, and possible legal action. Participants not complying with this policy may be removed from the course without notice and without refund of course fees. The organisation reserves the right to refer cases of bribery or corruption to the relevant authorities.
Conclusion
Maintaining the highest standards of integrity in all training courses is essential to the organisation’s mission and reputation. By adhering to this Anti-Bribery and Corruption Policy, all stakeholders play a vital role in upholding ethical values, ensuring fairness, and fostering a culture of trust and accountability.
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